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What do admission tutors look for in your application? 

• Qualifications 
• Content of written personal statement displaying passion for 

the subject area, while demonstrating motivation, 
enthusiasm, and the skills and experiences that'll enable you 
to succeed at university 

• Content of reference 
• Knowledge of, and commitment to, the subject discipline 
• Good attitude to learning and personal development 
• Ability to articulate yourself fluently and accurately in 

writing – it's a sign of what's to come for tutors 

 
Please use this guide to help you through the UCAS 
application process and complete your form 
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WHAT IS UCAS HUB AND WHAT CAN IT BE 
USED FOR? 

 
1. DISCOVERING OPTIONS 

 
 
 

2. HELP WITH DECIDING ON YOUR NEXT STEPS 
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3. EXPLORE BOTH UNDERGRADUATE COURSES AND 
APPRENTICESHIPS 

 

 
 
 

4. BUILDING YOUR OWN PROFILE AND SHORTLIST 
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5. SPOTLIGHTS ON DIFFERENT SUBJECTS 

 

 
 
 

6. CHAT TO CURRENT STUDENTS 
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7. PERSONALISE YOUR CHOICES 

 
 

 

 
 

8. GET SOME ADVICE AND LEARN ABOUT 
FORTHCOMING EVENTS  
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9. SUPPORT WITH ACCOMODATION AND PERSONAL 
STATEMENTS 
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TIMELINE OF KEY DATES 
2024-25 
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CHOOSING THE RIGHT PLACE FOR YOU 
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CHOOSING THE RIGHT COURSE FOR YOU 
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REGISTERING AN ACCOUNT  
 
STEP 1 

 

 
 

STEP 2 
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STEP 3 

 

 
 
 

STEP 4 
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STEP 5 

 

 
 
 

STEP 6 
 

 
 
BUZZWORD= SPC2025 
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STEP 7 
 

 
 
 
STEP 8 (APPRENTICESHIP ROUTE) 
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STEP 9 (APPRENTICESHIP ROUTE) 
 

 

 
 

YOUR EMAIL ADDRESS 
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STARTING YOUR APPLICATION 
 

STEP 1 

 
 

STEP 2 
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LINKING YOUR APPLICATION TO ST. PETERS 
SCHOOL 

 
You will need to make sure this is done so that we can see your 
application and help you through the UCAS process.  

 
STEP 1 

 

 
 
STEP 2 
 

 
 
BUZZWORD =  SPC2025 
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STEP 3 
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APPLICATION OVERVIEW 
 

YOUR APPLICATION STATUS 

 

 
 
COMPLETING SECTIONS OF YOUR APPLICATION 
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HOW WILL I KNOW IF THE SECTIONS ARE COMPLETE? 
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COMPLETING YOUR APPLICATION 
 

The following pages are designed to guide you through each 
section of the application form. 

 
1. PERSONAL DETAILS  

 

 
 

2. CONTACT DETAILS 
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3. NATIONALITY DETAILS 
 

 

 

 

 
 
 
 



23 
 

 

 
 

4. WHERE YOU LIVE 
 
PART 1 
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PART 2 

 

 
 

PART 3 

 

 
 
PART 4 
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5. SUPPORTIVE INFORMATION 
  

 
 
 

6. FINANCE AND FUNDING 
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7. DIVERSITY AND INCLUSION 
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8. MORE ABOUT YOU 
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9. EDUCATION 
 
Step 1 
 

 
 

For this part, our centre number is 55147 
 
Make sure you also select the correct St. Peters school. This 
is what it should look like!! (the date range will be different) 
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Step 2 

 

 
 

 
Step 3 
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Step 4 

 

 
 
Step 5 
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Step 6 

 

 
 
 
 

Step 7 
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10. EMPLOYMENT 

 
 

 
 
 

11. EXTRA ACTIVITIES 
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12. PERSONAL STATEMENT 
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13. ADDING A CHOICE 
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14. SUBMITTING YOUR APPLICATION 
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15. PAY AND SUBMIT 
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FREQUENTLY ASKED QUESTIONS 
 

I’m having trouble paying for my application – what should I do? 

 
To be able to pay and send your application, every section must be 
ticked as complete. If you're applying independently, that includes 
your referee submitting their reference online. 
 
If the payment isn't going through, please double check all details 
have been entered correctly, you have funds available, and the card 
has been registered for online payments. 

If you're outside of the UK, you may need to let your bank know 
you're trying to make the payment as well. 

Please avoid clicking multiple times as this can also cause problems. 
If it locks your payment attempts, this will reset automatically after 
two minutes. 
 
 
How do I apply for a deferred entry? 
 
 
You can select a ‘deferred’ start date for your chosen course when 
you apply, but it’s important to contact the uni or college before 
submitting your application to make sure they are happy to accept a 
deferred application. 

 
What are entry requirements?   

 

Entry requirements vary between universities and colleges – a full list 
of universities and colleges and their minimum entry criteria can be 
found in the UCAS search tool. If you are unsure you meet a 
university/college's criteria, it is best to contact their admissions 
team for further guidance. 
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What is the UCAS Tariff?  

 

The UCAS Tariff is a way of allocating points to qualifications. Not all 
qualifications attract UCAS Tariff points for various reasons. The 
university or college you're interested in may accept your 
qualifications as an appropriate entry route, even if they don't 
attract UCAS Tariff points 

 

What will happen when I’ve sent my application?    

 

We'll process it and send you a welcome email confirming the 
application has been sent to your university choices. This email will 
also contain your Personal ID, which will enable you to sign in to your 
Hub to check the progress of your application. 

 
How can I make a change to my application?    

 

This depends on the type of change you want to make. You can 
change your address, phone number, and email address in 
your UCAS Hub. 

If you want to change your choices, this will depend on where you 
are in the application process. For more information, see the 'Making 
changes' page on the UCAS website. 

 
 
 

https://www.ucas.com/dashboard
https://www.ucas.com/undergraduate/after-you-apply/making-changes-your-ucas-undergraduate-application
https://www.ucas.com/undergraduate/after-you-apply/making-changes-your-ucas-undergraduate-application
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UCAS contact details 
 

If you are unsure or need any further advice, do get in 
contact with UCAS who are there to support you with 
any questions you may have.  
 

 
 

 
 

 


